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OBJECTIVES 
 
1.  TO UNITE THOSE ENGAGED IN THE RECOGNIZED BRANCHES OF THE REAL ESTATE PROFESSION IN THIS COMMUNITY 
FOR THE PURPOSE OF EXERTING A BENEFICIAL INFLUENCE UPON THE PROFESSION AND RELATED INTERESTS. 
 
2.  TO PROMOTE AND MAINTAIN HIGH STANDARDS OF CONDUCT IN THE REAL ESTATE PROFESSION AS EXPRESSED IN 
THE CODE OF ETHICS OF THE NATIONAL ASSOCIATION OF REALTORS®. 
 
3.  TO PROVIDE A UNIFIED MEDIUM FOR REAL ESTATE OWNERS AND THOSE ENGAGED IN THE REAL ESTATE 
PROFESSION, WHEREBY, THEIR INTERESTS MAY BE SAFEGUARDED AND ADVANCED. 
 
4.  TO FURTHER THE INTEREST OF HOME AND OTHER REAL PROPERTY INTEREST. 
 
5.  TO UNITE THOSE ENGAGED IN THE REAL ESTATE PROFESSION IN THIS COMMUNITY WITH THE MICHIGAN 
ASSOCIATION OF REALTORS® AND THE NATIONAL ASSOCIATION OF REALTORS®, THEREBY, FURTHERING THEIR OWN 
OBJECTIVES THROUGHOUT THE STATE AND NATION, AND OBTAINING THE BENEFITS AND PRIVILEGES OF MEMBERSHIP 
THEREIN. 
 
6.  TO DESIGNATE FOR THE BENEFIT OF THE PUBLIC, THOSE INDIVIDUALS WITHIN ITS JURISDICTION AUTHORIZED TO 
USE THE TERMS REALTOR® AS LICENSED, PRESCRIBED, AND CONTROLLED BY THE NATIONAL ASSOCIATION OF 
REALTORS®. 
 
 
     
SECTION 100 - ADMINISTRATION 
 
101.  A copy of Policies and Procedures are to be given to Association Leadership at the beginning of terms. 
All additions and/or changes will be incorporated as they occur.  Updated copies are to be distributed to 
the Officers and Directors at the next scheduled Board of Directors Meeting after a policy or procedure 
change has been changed or rescinded. (B.O.D. 08/94) 
 
102.  Notice and invitation to attend all Broker/Manager Meetings are to be sent to all Directors and 
Officers of the Eastern Thumb Association of REALTORS®.  (B.O.D. 08/94) 
 
103. The Eastern Thumb Association of REALTORS® will use the National Association of REALTORS® 
recommended record retention system.  (B.O.D. 08/94) 
 
104.  The Michigan Association of REALTORS® Dispute Resolution System shall be adopted for use in the 
Eastern Thumb Association of REALTORS®. 
(B.O.D. 08/94) 
 
105. The Association office will verify bi-weekly, monthly or quarterly (with LARA) that all ‘Real Estate’ 
licenses; salesperson, principle associate broker, individual broker, broker company with branch offices, 
non-principle associate brokers & ‘Appraiser’ licenses are active & not lapsed.  

(a) If a members license is found to be lapsed, the member will no longer be in good standing and 
the MLS will be suspended immediately. Once the license is renewed and proof is provided, the member will 
return to active status.  If the license goes beyond LARA’s 60 day grace period, then the $500.00 fine is 
applicable to the member.  The member will return to active status once the license is renewed with proof 
provided, and the fine is paid. (06/2024) 

(b) If a Brokerages license is found to be lapsed, that Brokerage along with the Broker and all 
members, will no longer be in good standing and the MLS will be suspended immediately for ALL. Once the 
license of the Brokerage is renewed and proof is provided, the Brokerage with all members, will return to 
active status. If the license goes beyond the LARA’s 60 day grace period, then the $1000.00 fine is applicable.  
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The Brokerage, along with the Broker and all members, will return to active status once the 

license is renewed with proof provided, and the fine is paid.  (06/2024) 
 
 
SECTION 200 - PERSONNEL 
 
201.  It shall be the policy of the Eastern Thumb Association of REALTORS® that they divide Executive Officer 
duties among the President Elect and Ex-Officio President, or other past Presidents on the Board of 
Directors. (01/2011) 
 
202.  The Executive Board is to be responsible for all Staff hiring, dismissals, compensation and oversee the 
day to day operations of the Association office.  (B.O.D. 0 1/2011) 
 
203.  The following Holidays will be observed:  New Year's Day, MLK Day (02/2022) Good Friday, Memorial Day, 
Independence Day, Labor Day, Thanksgiving Day, Thanksgiving Friday and Christmas Day.  When a Holiday 
falls on a Saturday the preceding Friday will be observed.  If a Holiday falls on a Sunday, the following 
Monday will be observed.  (B.O.R. 08/94) 
 
 
SECTION 300 - FINANCIAL 
 
301.  There shall be a $50.00 fee for all checks returned to the Association for Non-Sufficient Funds, etc.  
(B.O.R. 08/94) 
 
302. Dues billings will be furnished to the Association by the Eastern Thumb Association of REALTORS® and 
will include the voluntary R.P.A.C. contribution listed on the billing. Directors are urged to donate to 
R.P.A.C. and to encourage the membership to donate to R.P.A.C.  (B.O.R. 08/94, 03/2017) 
 
303.  A monthly Financial Statement will be given to the Board of Directors at each monthly Directors 
Meeting.  (B.O.R. 08/94) 
 
304.  Yearly Financial Statements/Audit will be prepared by the Accounting firm of FKB&R PC.  They will also 
prepare all year-end Association and. tax returns/forms.  This can be changed by vote of the Board of 
Directors.  (B.O.R. 0 1/2011) 
 
305.  The Accounting firm will prepare all monthly Payroll Taxes/Reports/Deposits and all quarterly 
Payroll Tax/Reports/Deposits. (B.O.R. 01/2011) 
 
306.  All Association expenses are to be paid thru FKB&R PC. $100.00 Petty Cash which is used for 
miscellaneous General Office Maintenance supplies and expenses is to be kept on hand at the ETAR office 
(B.O.R. 01/2011) 
 
307.  The Executive Officer and President have the authority to authorize expenditures up to $500.00.  (B.O.R. 
01/2011) 
 
308.  Any member who appeals a decision of the Pro Standards Committee in an Ethics Proceeding shall pay 
an Appeal Fee of $500.00. 
 
309.  Membership dues (including Advertising Dues) for new or first time Affiliate members will be prorated 
according to the local dues payment schedule based on when they join the Association. Annual and 
renewal dues shall not be prorated for any Affiliate member who has held membership at any time in the 
past. (B.O.D. 08/2021) 
 
310.  If a licensee is dropped from the Association for non payment of dues, within 10 days the Broker with 
whom the licensee is licensed shall provide written proof to the Association office that the member has 
been dropped from that office.  (B.O.D. 08/94) 

a. If a licensee is terminated from the Association for non-payment of dues, a ‘reinstatement fee’ of 
$100.00 will be added to the amount owed (amount=dues and late fee). The new adjusted full amount shall  
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be paid prior to the member becoming active. Dues, late fee & reinstatement fee $588 + $50 + $100=$728 or $774 
w/RPAC ($36) (B.O.D. 09/2022) 

b. If a licensee is terminated from the Association for non-completion of the cyclical required 
Code of Ethics course, a ‘reinstatement fee’ of $100.00 will be assessed to the member. Verification of the 
Code of Ethics course with a satisfactory score, along with the fee, must be submitted to the office to 
return to active status. (B.O.D. 09/2022) 
 
311. Any member, who has gone through an Arbitration & then submits for an Arbitration Procedure Review, 
will be assessed a fee of $250.00. (B.O.D. 10/2018) 
 
 
312. An ETAR Scholarship Award shall be granted annually to up to 5 (five) recipients for $1000.00 each, with 
the option to exceed the 5 recipients, based on qualified applicants. (B.O.D. 06/2022) This scholarship will be 
awarded one time only per chosen recipient. (06/14/2023) 
 
 
SECTION 400 - DELEGATES AND AUTHORIZED ATTENDEES 
 

             401.The Official Voting Delegates for the Eastern Thumb Association of REALTORS® to the Michigan 
Association of REALTORS® shall be the current year President and President Elect. *The Alternate voting 
Delegate shall be the current year’s Secretary/Treasurer. (B.O.D. 08/97) The Executive Board is authorized to 
pre-pay the initial MR registration fee and first night hotel deposit for the 2 authorized Delegates 
attending MR meetings and conventions.  Delegates will receive $100.00 for each full day for expenses and 
$50.00 for each 1/2 day for expenses, plus the cost of room for additional nights required to complete 
business on behalf of the Association of REALTORS®.  (B.O.D. 08/94) *Mileage to the convention will be paid at 
the current rate, for Association authorized representatives that attend. (06/2020)  

 
​  

Association authorized representative attendees for MR events- 
​ MR Winter Meetings - Achieve 

             2 Delegates and Executive Officer  
​ ​  *All Board Members will have the option to attend The Achieve Conference in 2022 and beyond, cost 

covered by the Association. (B.O.D. 11/03/2021) Board members that attend will be allowed a $50 per day per 
diem for meals. Reimbursement will occur after receipt submission. (B.O.D. 02/2023) 

​ MR Summer Meetings -  
2 Delegates and Executive Officer 

​ MR Annual Convention -  
2 Delegates and an Executive Officer 

*All Executive Board members will have the option to attend the Annual Convention with the cost 
covered by the Association. (B.O.D. 9/2022) The costs covered include the FULL registration, 2 to 3 nights 
lodging and the daily monetary amount provisions. (B.O.D. 10/2023)  
*All Board Directors choosing to attend the MR Convention will have the FULL registration cost covered 
by the Association. No traveling expenses will be reimbursed. (B.O.D. 10/2023) 

​ MR RPAC/Governmental Affairs Seminar - 
President, President Elect, Executive Officer, RPAC--Chairman/Government Affairs Chairman and 

Legislative/Political Affairs Chairman.​  
​ MR Legal Update - President, Pres.Elect, Secretary/Treasurer, Ex.Officer & Association Legal Counsel. 
​ MR Leadership Day - President, President Elect, and Executive Officer. 
 
            *Under full agreement of the Executive Committee, the above designated attendees may be changed to 

exclude or include other Association members.  (B.O.D. 08/94) 
 
             402. The Official Voting Delegate for the Eastern Thumb Association of REALTORS® to the National 

Association of REALTORS® shall be the current year President, unless otherwise decided by the Board of 
Directors. The Delegate attending these conventions will return with a written report to be submitted to 
the Board of Directors to bring them up to date on National events. The Executive Board is authorized to 
pre-pay the initial NAR registration fee and first night hotel deposit for the authorized representatives 
attending the NAR meeting & convention. Representatives will receive $100.00 for each full day for expenses 
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and $50.00 for each 1/2 day for expenses, plus the cost of lodging for the additional nights required to 
complete business on behalf of the Association of REALTORS®. (B.O.D. 08/94) *Mileage for transportation (for 
out-of-state conventions) to the airport will be paid, at the current rate for Association authorized 
attendees that attend. (06/2020)  

 
Association authorized representative attendees for NAR events- 

​ -NAR Annual Convention—President (Delegate), President-Elect & the Association Legal Counsel 
​ -NAR Leadership Summit—President Elect-mileage reimbursement (NAR® Event is free) 
 

*Under full agreement of the Executive Committee, the above designated attendees may be changed to 
exclude or include other Association members.  (B.O.D. 08/94) 

  
403.  District Representatives shall be the current year President, President Elect and the Executive Officer.  
(06/2020)  
 
404. REALTOR®-Of-The-YEAR: The expenses for ETAR’s chosen REALTOR-of-the-Year to attend the annual MR 
Convention shall be paid by the Eastern Thumb Association of  REALTORS®.  Mileage to the convention will be 
reimbursed at the current rate for the chosen Realtor-of-the-Year that attends. (06/2020) *The expenses 
covered include the cost of the FULL registration, 2 to 3 nights lodging, along with the daily monetary 
amount provisions.  (B.O.D. 10/2023)  
 

 
SECTION 500 - BOARD OF DIRECTORS 
 
501.  The Executive Committee of the Association of REALTORS® shall be the President, President-Elect and 
Secretary/Treasurer of the Association.  The Executive Officer shall be a non-voting member of the 
Committee. 
(B.O.D. 08/94) 
 
502.  Any member of the Board of Directors belonging to any company under discussion regarding 
Professional Standards, Grievance or any hearings, will be excused from the meeting room during ANY 
discussion or action by the Board of Directors.  (B.O.D. 08/94) 
 
503.  The Board of Directors scheduled monthly meetings will be the 2nd Wednesday of each month except 
July and August, unless designated otherwise by the President.  The President has the authority to call 
Special Meetings when he/she deems it necessary.  (B.O.D. 09/2021) 
 
504.  All Directors and Officers are Indemnified according to the Articles of Incorporation and shall 
receive a copy of the Indemnification letter written by the Association counsel.  (B.O.D. 08/94) 
 
505.  Upon expiration of the term of elected Officers, Directors and Committee Chairmen, their files and 
binders are to be turned over with all information intact to the Executive Officer.  These files and binders 
are to be examined by the Executive Officer, all unnecessary or unofficial material will be discarded and 
files and binders turned over to the Officer, Director or Committee Chairman successor.  (B.O.D. 08/94) 
 
506.  The President and the Executive Officer are the ONLY authorized parties to contact the Association 
attorney regarding any Association business.  (B.O.D. 08/94) 
 
507.  A member of the Board of Directors after 3 unexcused absences within a one (1) year period shall be 
considered as an automatic resignation from the Board of Directors.  (B.O.D. 08/94) 
 
508.  Vacancies to complete unexpired terms among the Board of Directors by resignation or otherwise 
shall be filled by the President with approval of the Board of Directors.  (B.O.D. 08/94) 
 
509.  There shall be an Executive Committee made up of the President, President-Elect, Secretary/Treasurer 
and the Executive Officer.  The Executive Officer shall be a non-voting member of this Committee.  This 
Committee has the authority to act on behalf of the Board of Directors under certain circumstances and 
cannot spend more than Two Thousand Dollars ($2000) of the Association funds without the approval of 
the Board of Directors.  (B.O.D. 08/94) 
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510.  The cost of the Eastern Thumb Association of REALTORS® Director meetings will be paid by the Eastern 
Thumb Association of REALTORS®.(B.O.D. 08/94) 
 
 
SECTION 600 - COMMITTEES AND MISCELLANEOUS 
 
601.  The REALTOR®-Of-The-YEAR will be selected in August.  The recipient will be named at the September 
Meeting.  (B.O.D. 08/94) *The ROTY will now be chosen by the Association membership, not the BOD. *The annual 
process will remain the same, members will submit nominees. The BOD will review those nominees, per the 
qualifications set forth by MI®, then up to 3 maximum nominees will be shared Association wide. The vote 
will take place annually at the April General membership meeting. (BOD 10/15/25) 
 
602.  A Committee member after 3 consecutive absences, shall be removed from the Committee.  To be 
excused the member MUST call the Chairman or the Association office PRIOR to the commencement of the 
meeting. (B.O.D. 08/94) 
 
603.  Members should be encouraged to use the REALTOR® "R™" logo in advertisements and on business cards.  
(B.O.D. 08/94) 
 
604.  All new licensee members are required to attend the ETAR New Member Local Orientation. The 
orientation must be attended within 180 days of active membership.  All new licensee members will have the 
option to take an online orientation at a cost of $50.00. Affiliates, Institute Affiliates and non-resident 
members are not required to take Orientation. (B.O.D. 08/94, 02/2017, 09/2024) 
If a new licensee fails to attend an orientation within the 180 days of active membership, said member will 
be considered not in good standing and lose MLS access. The member must now complete the online 
orientation at a cost of $100.00. The orientation must be completed & the fee paid in full to the ETAR office 
before the MLS access is reinstated. **Transfer members from another Association will not be required to 
attend a New Member Local Orientation.  
 
605.  Notice of Grievance Committee meetings will not be sent to any member of an office when a 
complaint involving that office is being discussed.  (B.O.D. 08/94) 
 
606.  Attendance at the MAR Professional Standards Training Seminar or the Local Association 
Professional Standards Training Seminar is mandatory for all Professional Standards and Grievance 
Committee members and must be attended every year by the members that serve on those Committees.  (B.O.D. 
02/2017)  
*Amendment-Each new incoming member to the Board of Directors, Grievance committee and Professional 
Standards committee will be required to attend the MAR Professional Standards Training seminar during 
their first year of service. All volunteer members in above listed groups will be required to attend this 
training every 2 years. (B.O.D. 03/2019) 
 
607.  Real estate offices in homes are acceptable if the State of Michigan issues a license.  (B.O.D. 08/94) 
 
608.  The Association shall establish a policy that any party requesting a donation to any cause be advised 
that the Association will not become involved in donations since individual members generally make 
contributions on their own behalf.  The Board of Directors may make exceptions if all are in agreement.  
(B.O.D. 08/94) 
 
609. Upon the death of an ETAR member, a member's spouse or a member’s child, the Association shall send a 
card and make a memorial contribution of $75.00 to the ETAR Senior Scholarship fund in the name of the 
family member that passed away. (B.O.D. 02-2025) 
 
610.  A card will be sent to a member in good standing who is ill or hospitalized.  (B.O.D. 08/94) 
 
611.  An annual award will be made regarding the office that has the greatest weighted average of RPAC 
contribution. (B.O.D. 01/18)  
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612. A charge of $35 will be assessed to any non-member for ConEd that has not paid dues during the 
current year providing there is an available spot. (B.O.D. 04/18) 
 
613. Deleted in 10/2024 
 
614. An Affiliate-Of-The-YEAR will be selected by the current Board of Directors in November.  The 
recipient will be named at the Holiday Social and or the January Membership meeting. A certificate will be 
presented to them as well. (B.O.D. 12/2019) 
  
615. A Thumbs Up (Good Neighbor) award recipient will be selected & announced annually in April starting 
2022. The Association membership will be asked to nominate members during January, then the membership 
will vote on the final nominees that have been reviewed by the BOD,  at the April General Membership 
meeting. An award will be provided to the chosen recipient and a $500 check will be provided to the 
recipients organization from ETAR. The chosen winner will also be shared with MI Realtor® and included 
for annual recognition at the Convention. (BOD 12/08/2021) 
 
616. An Annual meeting of the Association membership will be held during October along with an 
Association membership meeting in April to vote on the annual ROTY and Thumbs Up nominees. This P&P 
reflects the ETAR bylaw of Article XII, section 1. (BOD 10/15/25)  
 
 
 
--------------------------------------------------------------------------------------------- 
 
 
 
 
Updated 03/2019 
Updated 08/2019 
Updated 09/2019- #402, #403, added #613 
Updated 12/2019-#614​  
Updated/Restructured-Section 400 (06/2020) 
Updated 08/2021-#309 
Updated 09/2021-#503 (from first friday) 
Added 12/08/2021-#615 
Updated 12/08/2021-#601 
Updated 01/12/2022-#615 
Updated 02/04/2022-#203 
Added 06/13/2022-#312 
Added #105-09/2022, updated #310 09/2022​  
MR & Achieve updated 02/2023 
Revision of MR & Achieve 10/2023 
Revision to #105 (06/2024) 
Revision to #604 (09/2024) 
Removal of #613 (10/2024)  
Revision to #601, #615 & #616 (10/2025) 
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